ITOCTAHOBJIEHUE COBETA MUHHWUCTPOB PECITYBJIMKU BEJIAPYCbH
30 nexabps 2011 r. Ne 1786

00 yrBep:kaennu IlosoxkeHnust 0 mopsiike BeeHHsI
J1eJIONPOU3BOACTBA N0 00pAIIEeHUAM I'PAKIAH H
IOPUANYECKHX JINI B TOCYIaPCTBEHHBIX OPraHax, HHbIX
OpPraHu3aluAX, Yy HHAUBUAYAJIbHBIX NPeANpPUHAMATE el

V3meHeHus 1 TOTIOTTHEHUSL:
ITocranoBnenne CoBera MunuctpoB Pecnyonmuku bemapyce oT 7 okTsa0ps

2015 r. Ne 836 (HaumnonanwsHnbrit paBoBoit MaTepHeT-nmopran Pecnyonuku benapycs,
13.10.2015, 5/41135) <C21500836>

B coorBercTBuM ¢ nmyHkTOM 2 ctatbu 13 3akona Pecnyonuku benapycs ot 18 urons 2011
roga «O0 oOpameHusax rpaxigaH M ropuaudeckux Jjuiy Coser MunuctpoB PecnyOnuku
benapycs IIOCTAHOBJISAET:

1. VrBepauth mnpunaraemoe IlosnoxeHue o mnopsake BeIeHHs JEJIONPOU3BOJICTBA IO
oOpallleHUsIM TpakJaH U IOPUIUUYECKUX JIMI B TOCYJapCTBEHHBIX OpraHax, MHbIX OpraHu3alusXx,
y UHAMBUIyalbHbBIX IPEANPUHUMATEIICH.

2. ocynapcTBeHHBIM OpraHaM, HWHBIM OpPTaHM3alUsAM B LEIIX COBEPUICHCTBOBAHUS
paboThl ¢ OOpalICHUAMU IPAXKAAH U IOPUAUUYECKHX JIUL PEryJIipHO, HO HE peXe OJHOro pas3a B
KBapTaJ, MPOBOANTH aHAIN3 IMOCTYNAIOIINX OOpaIIeHUI B COOTBETCTBUU C TPEOOBAHHUSIMH YaCTH
nepBoil mynkra 2 cratbu 28 3akoHa PecnyOmuku benapycs or 18 wmrons 2011 roma «O0
oOpallleHusIX TrpaxaaH MW ropuauueckux Jjuily (HaunoHanbHBI peecTp NpaBOBBIX aKTOB
Pecniy6nuku Benapycs, 2011 r., Ne 83, 2/1852).

3. Ilpu3HaTh yTpaTHUBIIUMU CUITY:

nocraHoBieHue Cosera Munuctpos PecniyOnuku benapycs ot 26 mas 2005 r. Ne 544 «O06
yrBepxkAcHUM [1070%KEeHUs O MOps/IKEe BeIEHUs JEONPOU3BOICTBA 110 OOpallleHUsIM I'paXJ1aH B
roCyJapCTBEHHBIX OpraHaxX, MHbIX OpPraHU3alMsIX U O Mepax IO COBEPIIEHCTBOBAHUIO PAOOTHI C
oOpaienussMu rpaxaan» (HauuvonanbHblli peecTp mnpaBoBbiXx akToB PecnyOnuku bemapyce,
2005 r., Ne 87, 5/16014);

noanyHKT 1.61 mynkra 1 moctanosnenus Coera MunuctpoB PecniyOnuku benapych ot 2
asrycra 2006 r. Ne 990 «O BHECEHMM U3MEHEHHMI W JOMOJIHEHUM B HEKOTOPBIE NIOCTAHOBJICHHUS
[IpaButenscTtBa PecnyOonmuku benmapych ¥ OpU3HAHUM  yTPaTHBIIMMU CHIIY OTIEJIBHBIX
nocraHoBieHuil [IpaBurensctBa PecnyOnuku benmapych B cBA3M C peopraHusanueil cUCTeMbl
pecnyOIMKaHCKUX OPraHOB rOCyIapCTBEHHOTrO ynpasieHus» (HauuroHanbHbIN peecTp MpaBOBBIX
aktoB Pecriyonuku benapyce, 2006 r., Ne 146, 5/22839);

noctaHoByienre Cosera Munuctpos Pecriyonuku benapyce ot 17 ssuBaps 2008 1. Ne 60 «O
HEKOTOPBIX BOIPOCAX BEJIEHHs JEONPOU3BOACTBA MO OOpAIIEHUSM IpaxJaH U IOPUINYECKUX
JUI] B TOCYJApCTBEHHBIX OpraHax, MHbIX opraHu3zanusx» (HanuoHanpHbI peecTp HMpaBOBBIX
axktoB Pecriyonuku benapycs, 2008 r., Ne 27, 5/26649);

nyHKT 6 nocranoBieHus Cosera MunuctpoB PecniyOnuku benapycs ot 28 uronst 2011 1.
Ne 854 «O HekoTophIX Bompocax paOOThl ¢ OOpallleHUsMM TpaxJaH U OPUIUYECKUX JIHIDY
(HammonanbHbIi peecTp mpaBoBbIxX akToB Pecnyomnuku benapycs, 2011 ., Ne 75, 5/34057).

4. PecriyONMMKaHCKUM OpraHaM roCyIapCTBEHHOT'O YIPAaBIEHMS, UHBIM T'OCYIapCTBEHHBIM
opraHuzanusaM, noguuHeHHbIM IlpaButensctBy PecnyOnmuku benapyces, oOnucnonkomam,
MuHCKOMY TOPHUCIIOJIIKOMY INPUBECTH CBOM HOPMAaTHUBHBIE IIPAaBOBBIE AKThl B COOTBETCTBUE C
HACTOSALIUM MOCTAHOBJIEHUEM U NMPUHATH UHBIE MEPHI 110 €T0 peaIn3alliH.

5. Hacrosiiee mocraHOBICHHE BCTyNaeT B cuity ¢ 22 suBapst 2012 r.

IIpembep-munucTp Pecnyonuku benapych M.MsicHUKOBUY
4% UTIC «OTAJIOH» Bepcus 6.7 21.04.2017
it | Hayuonanvuoui yenmp npasosoii unghopmayuu Pecnyonruku bBenapyco




YTBEPXJIEHO

ITocranoBneHHE
CoBetra MUHHCTPOB
Pecrry6immku bemapycs
30.12.2011 Ne 1786

INOJOXXEHUE
0 MopsiiKe BeJeHusI AeJT0NPOU3BOACTBA M0 OOpAIeHUIM I'PAXKIAH U IOPUTHYECKHUX JIUI] B
roCcy/IapCTBEHHBIX OPraHax, HHbIX OPraHU3auMUAX, Y HHANBUAYAJBHBIX NPeANpPUHUMATEIeH

1. Hactossmum Ilonoxenuem, pa3paboTaHHBIM B COOTBETCTBUHU C 3akoHOM PecnyOnuku
Benapyce ot 18 wmrons 2011 roma «O6 oOpameHMsSX TpaxaaH W IOPUAWYECKUX JIHIDY
(HarmonanbHbIM peecTp MpaBoBbIX akToB PecnyOmuku bemapycs, 2011 r., Ne 83, 2/1852),
OInpezenseTcss MOpPAJOK BEISHHUS EJIONPOM3BOACTBA IO OOpalleHMsIM TpaxaaH PecrnyOinuku
benapych, MHOCTpaHHBIX TpaXJaH M JML O€3 Ipa)<IaHCTBA, HAXOJAILUXCS HAa TEPPUTOPHU
Pecny6onuku benapych, B TOM 4Hcle MHAWBUIAYAIbHBIX MpeIIpUHUMATENel (majee, eciau He
OIpeIeNIeH0 MHOE, — FpakJaHe), ropuaudeckux jul Pecriyonuku benapych v npeacTaBUTENIbCTB
MHOCTPaHHBIX OpraHU3alMi (Janee — IOpUANYECKUE JIUIA), TOCTYIUBLIIMM B rOCYAapCTBEHHBIN
Opras, MHYIO OpPraHU3aLHNI0, K UHIUBUAYAJIbHOMY IIPEANPUHUMATEIO.

2. B nacrosimem IlonoskeHUM NPUMEHSIOTCS TEPMHHBI B 3HAUCHHSX, ONpPEICIICHHBIX B
cratbe | 3akona Pecnybnmku bBemapyce «O0 oOpameHHsX TpakIaH W IOPUIMYECKUX JIHIDY
(manee — 3aKoH).

3. deiictBue  Hactosmiero  llomoskeHWss  HE  pacHpoOCTpaHSETCs  Ha  BEICHHUE
JIeJIONIPOU3BOICTBA TI0 OOpAILEHUSM 3asBUTENEH, MOIEKAIIUM PAaCCMOTPEHHUIO B COOTBETCTBUU
C 3aKOHOJATEJIbCTBOM O KOHCTHTYLMOHHOM CYJONPOU3BOJCTBE, IPAXKIAHCKUM, I'Pa)IaHCKUM
IIPOLIECCYaIbHBIM, XO35IICTBEHHBIM IIPOLIECCYaIbHBIM, YTOJIOBHO-TIPOLIECCYAJIBHBIM
3aKOHOJATEILCTBOM, 3aKOHOAATEIbCTBOM, OIPEACISAIONUM TMOPSAOK  aIMUHUCTPATUBHOTO
npoliecca, 3aKOHOJIaTeIbCTBOM 00 aJIMUHUCTPATUBHBIX MPOLEAYpax, oOpalleHusM pabOTHUKA K
HAaHUMATEN0, WHBIM OOpallleHUusIM, B OTHOLIEHUH KOTOPBIX 3aKOHOAATEIbHBIMU aKTaMH
YCTAaHOBJIEH HHOM MOPSANOK HMX IOJAa4M M PACCMOTPEHHUS, a TaKKe€ Ha IEpelucKy
rOCY/IapCTBEHHBIX OpPraHOB IIPU BBHIMNOJHEHMM UMM (DYHKUUN, BO3JIOKEHHBIX Ha HHUX
HOPMaTUBHBIMH [TPaBOBBIMU aKTaMHU.

4. Jlenonpon3BOACTBO MO OOpalIeHUSIM 3asiBUTENEH OCYLIECTBIIAECTCS YIMOJIHOMOYEHHBIMU
JOJKHOCTHBIMHU JIMIIAMH OTZEIBHO OT APYTUX BUIOB JEJIONPOU3BOICTBA.

Jlenonpou3BOACTBO MO MHCbMEHHBIM OOpalIeHUsIM Tpak[JaH, BHECEHHBIM B KHUTY
3aMe4YaHui U NPeJIOKEHHH, BEJeTCs OTJENIBHO OT JEI0NPOM3BOICTBA IO OOpAIIEHUSIM IPaX1aH
U IOPUINYECKUX JIUII, TOIaHHBIM B MUCbMEHHOM, YCTHOM WJIN 3JIEKTPOHHOH (opMe.

JlenonpousBoACTBO MO OOpaIleHUsIM Tpak[JaH, B TOM 4YHCIE BHECEHHbIM B KHUTY
3aMEeYaHUil U TPEUIOKEHHM, B TOCYJapCTBEHHBIX OpraHax, HWHBIX OpraHu3alusaX, vy
WHAWBUAYAJIBHOTO IPEAIPUHAMATEINS BEIETCS LIEHTPAIN30BaHHO.

Jlenonpou3BoACTBO MO  OOpalleHUsIM  IOPUAMYECKHUX  JIML,  WHAUBUAYAJIbHBIX
IIpEeIIIPUHUMATENIEH BEIETCS LIEHTPAIN30BaHHO WIN JELIEHTPAIN30BAHHO.

5. [locTymaromniye B rocy1IapCTBEHHBIN OpraH, HHYI0 OpTraHU3aIUuIo0 00palleHusl 3assBUTENCH
PETUCTPUPYIOTCS B IEHD UX MOCTYIUIEHHS B YCTAHOBJICHHOM HOPSJIKE.

OOparienust 3assBUTENEH, MOCTYNUBILINE B TOCYJaPCTBEHHBIN OpraH, MHYI0 OPraHu3alllIo B
Hepabouuii AeHb (Hepabouee BpeMsi), pErHCTPUPYIOTCS He MO3JHEE YeM B MEPBBINA CIEAYIOMINN
3a HUM pabouunii IeHb.

6. Peructpanust oOpaimieHuii  3asBUTENEH, 3a HUCKIIOUYEHHEM 3aMe4yaHudl u  (WIn)
NPEJIOKEHUN, BHECEHHBIX B KHUIY 3aMEUaHWA U MPEUIOKEHUN, OCYIIECTBISIETCS C
UCTOJIb30BAaHUEM OJIHOM U3 PEruCTPallMOHHO-KOHTPOJIBHBIX (OpM: aBTOMATH3UPOBAHHOM
(97K TPOHHOI), KAPTOYHOH (B pErHCTPAllMIOHHO-KOHTPOJIBHBIX KapTOUKaX), )KypHaIbHOM.



7.1lpu TOCTYIUIGHMH B TOCYJApCTBEHHBIN OpraH, MHYIO OPTaHU3aIUIO 3JIEKTPOHHBIX
oOparieHuil B ciydae HEOOXOIMMOCTH MOXET CO3/1aBaThCsl €ro OyMaskHasl KOIHsI, KOTopas
PETUCTPUPYETCS B MOPAIKE, YCTAHOBICHHOM JJISl PErHCTPALMH MMCbMEHHBIX 00PAICHHH.

8. PeructpanimoHHo-koHTpodbHAs ¢opMa  perucTpauuud oOpallleHud TpaxaaH U
IOPUAMYECKUX JIUL COAEPKUT PEKBU3UTHI COTJIACHO IPUIIOKEHUIO.

B peructpaninoHHO-KOHTPOJIbHBIE (DOPMBI MOTYT BKJIIOYATHCS PEKBU3UTHI, HEOOXOIUMbIE
JUIsE o0eCTiedeHHUsl y4era, KOHTPOJsS, aHalu3a paboThl C OOpalleHUsMU 3asBUTENCH, MOMCKA
JIOKYMEHTOB, CBSI3aHHBIX C PACCMOTPEHHEM OOpaIleHHHA.

N3 perucTparimOHHO-KOHTPOJIBHBIX (POPM MOTYT HCKIIIOYAThCS PEKBU3UTHI, CBEICHUS IS
3allOJIHEHUS KOTOPBIX OTCYTCTBYIOT B CBSI3U C OCOOEHHOCTSIMH PAcCMOTPEHHsI OOpalieHHi
3asiBUTEIICH.

9. KonBepThl OT MOCTYNUBIIMX MUCHMEHHBIX OOpalICeHUN 3asiBUTENICH COXPAHSIOTCS B TE€X
CIIy4asiX, KOTJ1a TOJIbKO II0 HUM MOKHO YCTAHOBMTD aJIpEC 3asiBUTEIIS UM KOTJia J1aTa Ha OTTUCKE
KaJICHJIapHOTO LITEMIIeNIsl CIIY>KUT MTOATBEPIKICHUEM IaThl UX OTIPABKU U MOTYYCHHUSI.

10. PeructpaiinoHHBI UHAECKC OOpalleHUsIM 3asBUTENEH, oTBeTaM (YBEIOMIICHUSM) Ha
oOpailieHus1, B TOM 4Kcie OTBeTaM (yBEIOMJICHHUSIM), HAllPaBJICHHBIM 3asSBUTEII0 HA 3aMEYaHUS U
(unu) TpeIOKEHHs,, BHECEHHbIE B KHUTY 3aMEUaHUN U TpPEeAJIOKEHUMN, NPUCBAaUBAEeTCs B
COOTBETCTBUHU C MPHUHATONH CHUCTEMOW PETUCTpPALMU JOKYMEHTOB B TOCYJIapCTBEHHOM OpraHe,
MHOM OpraHu3anuy, y UHANBUIyaJIbHOTO NPEANPUHUMATES.

11. OGpamieHusi OJHOTO W TOTO K€ 3asBUTENA IO OJHOMY M TOMY 3K€ BOIIPOCY,
HAIPaBJICHHBIE Pa3JIMYHBIM agpecaraM U NOCTYNHUBIIME JUIsl PACCMOTPEHHUS B OJUH M TOT XK€
rOCy/IapCTBEHHBIA OpraH, MHYIO OPraHU3AIMI0, YYUTHIBAIOTCS O] PETUCTPALMOHHBIM HHIEKCOM
NEepBOHAYAILHOTO 00paIIeHns ¢ 100aBICHUEM JIOTIOTHUTENILHOTO OPSAKOBOTO HOMEpA.

11%. TIpu nonaue 3asBUTENEM B rOCYIAPCTBEHHBIH OPraH, HHYIO OPraHU3AlUI0 HECKOIBKUX
UJCHTUYHBIX OOpalleHuid Win OOpalleHuid, COoJepXKallUX YTOUYHSIOUUE (JOIMOJIHSIOLIUE)
JOKYMEHTHI U (UJTK) CBEICHHUS, 10 HAMPABICHUS eMy OTBeTa (YBEIOMJICHUS) HA IEPBOHAYAIILHOE
oOpailleHue Takue OOpalleHMs] YUUTHIBAIOTCA Kak OJHO OOpallleHHEe I0J PEerucTparOHHBIM
MHJICKCOM MEPBOHAYAIILHOTO O0paIeHUS.

12. Ob6pamenust ~ 3asgBHUTENEH, TIOCTYNMBIIME B  MECTHBIE  HCIOJHUTEIBHBIE U
pacnopsiAuTeIbHbIe OpraHbl, MOJYMHEHHBIE UM OPraHU3allud, TePPUTOPHAIIEHBIC MTOAPA3/ICICHUS
(opransl) ¥ OpraHu3alyy, MOJYMHEHHbIE WM BXOJSIIUE B COCTaB (CUCTEMY) pecryOIuKaHCKUX
OpPraHOB TOCYAApPCTBEHHOI'O YNPABICHHUS M TOCYJApPCTBEHHBIX OpraHU3aIUi, MOAYMHEHHBIX
[TpaButenscTBY Pecnybnuku benapych, qpyrue rocyaapcTBEHHbIE OpraHbl, HHbIE OpraHU3alun
U3 BBILIECTOSAILIMX OPraHoOB, N0 KOTOPBIM HE TpeOyeTcsi HallpaBJIeHHE OTBETOB (YBEIOMIICHUIN)
3asIBUTEJIIM, PETUCTPUPYIOTCS U YUYUTHIBAIOTCS KaK OPYYEHUS BBIIIECTOSIIIIUX OPTaHOB.

13. IloBTOpHBIM OOpalIeHUsIM 3asBUTENEH MPH HX MOCTYIJICHUH B TOCYAApCTBEHHBIN
OpraH, HWHYIO OpraHM3alMl0 MPUCBAWBAETCS PErHMCTPALMOHHBIM HHIEKC IEepBOHAYAIBHOIO
oOpalleHns WK OYePeHON perucTpalioHHbIN HHIEKC.

14. O6pamenus 3asBUTENEH, B TOM 4uciae OyMa)kKHbIE KOIHHU 3JIEKTPOHHBIX OOpallleHuH,
1I0CJI€ PErUCTPalluy NEPEAAoTCs Ha pacCCMOTPEHHE PYKOBOAUTENSAM rOCYAapCTBEHHBIX OPIaHOB,
VHBIX OpTaHU3alMNA WM YIIOJTHOMOYEHHBIM UMM JTOJIKHOCTHBIM JIUIIAM.

[TopydyeHuss  pykoBOOUTENEH  TrOCylIapCTBEHHBIX  OpraHOB, HWHBIX  OpraHM3alui,
WH/IMBUYAIBHBIX MPEINpPUHUMATENCH WIM YHOJHOMOYEHHBIX WMH JOJDKHOCTHBIX JIMI[ O
JanbHEeHIeM paccMOTpeHUH 00pallieHni 3asBUTeNei 0popMILsIoTCs B popMe Pe30TIOLUH.

[Ipy wWCHONB30BAaHUM CHCTEM JIIEKTPOHHOIO JOKYMEHTOOOOpPOTa M MEpeHoce B HUX
oOpamieHui 3asBUTENCH B 3JEKTPOHHOM BHUJE MOPYYECHHUS PYKOBOAUTENEH TOCyIapCTBEHHBIX
OpraHOB, WHBIX OpraHU3alWd, YMOJHOMOYEHHBIX HMMH JOJDKHOCTHBIX JHUI[ O(QOpMIISIOTCS B
(opMe NEKTPOHHBIX PE3OJIOIU, OTPaKAEMbIX B CUCTEME JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

15. Xonx paccmoTpenust oOparieHuit 3asiButeseit (MHGopMalis 0 HalpaBJISHHBIX 3apocax,
NOJYYEHHBIX JOKYMEHTaxX U (WJIM) CBEICHHUSAX, OT3bIBE 3aABUTENSIMH CBOErO OOpalleHus,
YBEJIOMJICHHE 3asBUTENEH O NpUYMHAX MPEBBILICHHUS YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM
CPOKOB pPacCMOTpEHHUsI OOpallleHHH, pacCMOTPEHHE KOJUIEKTUBHOIO OOpalleHus TPUALATH H



Oornee 3asBUTENEH C BBIE3OM HAa MECTO), U3MEHEHHE CPOKOB PACCMOTPEHHUS OOpaICHHIA,
pe3yinbTaT HUX pacCMOTPEHHUs (pacCMOTpEHHE OOpalleHUs [0 CYIIECTBY, OCTaBJICHHE
MUCHbMEHHBIX, YCTHBIX M JJCKTPOHHBIX OOpameHuii 0e3 paccCMOTpPeHHs 1O CYIIECTBY,
HampaBiieHue oOpallleHud [Uisi PacCMOTpPEHHUs OpraHu3alusM B COOTBETCTBHM C UX
KOMIIETCHIIMEH, MpEKpaIleHUe MEePErnucKh), a TakKe OTMETKAa O BblJade MPEANUCAaHUs U €ro
MCIIOJTHEHUH JOJKHBI ObITh TOYHO U CBOEBPEMEHHO OTPa)KEHBI B PErHCTPAILIHIOHHO-KOHTPOJILHOM
dopme.

CBenenusi 0 xo/e U pe3yibTaTax pPAacCMOTPEHHUS 3aMeYaHWil M (WIH) HPeUIOKESHHIA,
BHECCHHBIX B KHUTY 3aMEUaHUU W MPEJJIOKEHUM, JOJKHBI CBOEBPEMEHHO BHOCHUTHCS B KHUTY
3aMEYaHui U MPEIJIOKEHUMN.

16. KoHTpoib 3a paccCMOTpeHHEM OOpaIleHH 3asBUTENIEH B TOCYJapCTBEHHBIX OpraHax,
MHBIX OpraHU3aIUsaX BEIETCS C UCIOJIb30BaHUEM aBTOMATHU3UPOBAHHOM (3JIEKTPOHHOI) CHCTEMBI
KOHTPOJISI, THOO PEerucTpariiOHHO-KOHTPOIBHBIX KAPTOYEK, JINO0 KYPHAIIOB.

JI1st KOHTpOJISL 32 paCCMOTPEHUEM 3aMeUaHUil U (UIN) IPEJIOKEHHU M, BHECEHHBIX B KHUTY
3aMEYaHUl W TPEAJIOKEHUM, MOTYT HCIIOJIb30BAaThCSA COOTBETCTBYIOIIUE PETrUCTPALIMOHHO-
KOHTPOJIbHBIE (POPMBI.

17. KoHTponp 3a paccMOTpeHHEM OOpalleHUil 3asBUTEICH 3aBepIIaeTCs, €CIH Bce
MOCTaBJIEHHbIE B HUX BOIIPOCHI PACCMOTPEHBI, IPUHATHI HEOOXOIUMBIE MEPHI U 3aBUTEIISIM JTaHBI
OTBETHI B MUCHbMCHHOMN, YCTHON MJIH AJICKTPOHHOU OopMe, a TaK)Ke HAIIPABJICHBI YBEIOMIICHUS B
MOpsIZIKE, YCTAaHOBJIEHHOM B cTaThsx 10, 15 u 21 3akona.

Pemienue o cHATHM ¢ KOHTPOJIST 0OpalleHni MPUHAMAIOT PYKOBOIUTEIIH TOCYAapCTBEHHBIX
OpraHoOB, UHBIX OpraHU3allil, UHAUBUAYaIbHbIE MPEANPUHUMATENN WU YIIOJTHOMOYEHHbBIE UMU
JIOJIKHOCTHBIE JIUIIA.

18. B orBerax, HampaBICHHBIX B BBIIIECTOSIINE TOCYIAPCTBEHHbIE OpraHbl, WHbBIE
OpraHu3aly, MO0 HAXOUIUMCA Ha KOHTPOJIE OOpaIlleHUSM 3asgBUTEICH U MpeAnUCaHUsIM
YKa3bIBAIOTCS CBEJCHHUS O HaNpaBlIEHHOM OTBeTe (YBEIOMIJICHMM) 3asBHUTEIIO0 O pe3ylbTaTax
paccMOTpeHHsI ero 00palieHus, OTMETKa 00 UCTIOIHUTEIIE.

19. Oopmnenue npeanucanusi OCyIECTBISIETCS coriacHo ['ocynapcTBEeHHOMY CTaHAAPTY
Pecnyomuku  benapyce CTb  6.38-2004 «YHuuIupoBaHHBIE CHUCTEMBI JOKYMEHTALIUU
PecnyOnuku  bemapycb. CucremMa  OpraHu3allMOHHO-PACHOPSAUTENLHOM — JTOKYMEHTAIUU.
TpeboBanusi k 0HOPMIICHUIO TOKYMEHTOBY». [Ipeamnucanusi perucTpupyroTcsi B COOTBETCTBUU C
MPUHATON CUCTEMOM PErrCTpalluKi JOKYMEHTOB B TOCYAapCTBEHHOM OpPIraHe, UHOW OpraHu3alliy.

20. TIpu octaBlIeHUH MUCHMEHHOTO OOpamieHusT 0€3 PACCMOTPEHUS IO CYIIECTBY, OT3hIBE
3asiBUTENIEM CBOETO OOpalleHHs OPHUTMHANBI JOKYMEHTOB, MPUJIOKEHHBIX K MHCbMEHHBIM
oOpaleHusIM, BO3BPAIIAIOTCS 3aIBUTENIO C CONPOBOAUTEILHBIM MTUCEMOM.

21. OtBeThl Ha OOpalIeHUs 3asBUTENEH MAl0TCS B CPOKH, YCTAHOBJICHHBIE B cTaTthe 17
3akoHa.

[lucbMeHHBIE YBEJOMIICHHMSI HANpPaBIISIIOTCA 3asiBUTENSIM B CpPOKH, YCTAaHOBJICHHBIE B
crathax 10, 15 u 17 3akoHa.

22. OTBETHI Ha PAaCCMOTPEHHBIE MO CYIIECTBY YCTHBIE OOpallleHUs MOAIekKAT 00BIBICHUIO
3asBUTEIISIM B XOJIE€ JIMYHOTO Mpuema. Pe3ynbrar pemieHus U3J10KeHHBIX B YCTHOM OOpallieHuH
BOIPOCOB OTMEYAETCS B PETUCTPALMOHHO-KOHTPOJIBHON (hopMe, B KOTOPOH 3aperucTpupOBaHBI
YCTHBIE O0paleHusl.

23. [lucbMeHHbIEe OTBETHI (yBEIOMJICHHS) Ha MHUCHMEHHBIE OOpAIleHHs, B TOM YHCIE
MOJIYYCHHBIE B XOJI€ JTUYHOTO MPHUEMa, AJICKTPOHHBIE OOpaIieHus, MPeIyCMOTPEHHBIE B YaCTH
BTOpPOW MyHKTa 5 craThu 25 3akoHa, 3aMe4aHUs W (WIM) MPEJIOKEHUS, BHECEHHbIE B KHHUTY
3aMEYaHUI W TPEJIOKEHUM, TIOIMUCHIBAIOTCS PYKOBOAUTENIEM TOCY/IapCTBEHHOTO OpraHa, HHOU
OpraHu3aly, WHAUBUAYAJbHBIM  OPEANPUHUMATENIEM WO  YIOJHOMOYEHHBIMU  HUMH
JIOJDKHOCTHBIMH JIUTIAMH.

OtBeThl (yBEIOMJICHHS) Ha DJJCKTPOHHBIC OOpalleHHs, HaNpaBlsieMble Ha ajpec
AJIEKTPOHHOW TOYTHI 3asBUTEIIS, TIOMUCHIBAIOTCS PYKOBOJIUTEISIMUA TOCYIapCTBEHHOTO OpraHa,



MHOW OpraHu3aluy WM YHNOJHOMOYEHHBIMH MMM JOJDKHOCTHBIMU JIMIIAMH M OCTAarOTCS B
JEJIONPOU3BOJICTBE TOCYJAPCTBEHHBIX OPraHOB, MHBIX OpraHu3alui.

[Ipy MCHONB30BAHUU CHCTEM DJIEKTPOHHOTO JOKYMEHTOO0OOPOTa, MpeayCMaTpUBAIOIINX
NPUMEHEHHUE OJIJIEKTPOHHON LHMQPOBOM MOANUCH, OTBETHl (yBEIOMIJICHHS) Ha DSJICKTPOHHBIC
oOpallleHus1 B 3JIEKTPOHHOM BUJE, HAlpaBJCHHbIE HA aJpeC AJIEKTPOHHOW IOYTHI 3asBUTEIS,
MOJIMUCKHIBAIOTCS  AJEKTPOHHOM 1U(GPOBONH MOAMUCHI0 PYKOBOJUTENEH TOCYIAapCTBEHHBIX
OpraHoOB, UHBIX OPTaHU3ALNUN WIH YIIOJTHOMOYEHHBIX UMH JIOJPKHOCTHBIX JIMII.

24. Ha xaxxqoM 0OpalieHUH MOocjie OKOHYATEeIbHOTO0 PACCMOTPEHHS MOCTaBICHHBIX B HEM
BOIIPOCOB MPOCTABJISCTCS OTMETKA 00 MCIIOJIHEHUH U HAIIPABICHUH €T0 B JIEIIO.

B ciyuae oT3bIBa 3asBUTENIEM CBOETO OOpaIleHHsI OTMETKa 00 MCIIOJHEHUH U HaIlpaBJICHUU
€ro B JIeJO TPOCTABIICTCS HA €ro 3asBICHUU 00 OT3bIBE CBOETO OOpAaIIeHHUs, MOJAHHOTO B
MUCHbMEHHOU WM 3JIEKTPOHHOU (opme.

[Tocne paccMOTpeHHs BOIIPOCOB, W3JIOKEHHBIX TIPAKIAHWHOM B KHUIE 3aMEYaHUN U
MpeJIoKEHHU, HAa KOUU OTBeTa (YBEAOMJICHHS) 3asiBUTEII0, OCTAIOLICICS B JeIONPOU3BOICTBE
rOoCy/1lapCTBEHHOI'O0 OpraHa, WHOW OpraHu3aly{, y HWHAWBUIYAJIBHOIO MpEeIIpUHUMATEINS,
MPOCTaBIISIETCS OTMETKA 00 HCIIOTHEHUH U HAMpPaBJICHUH €€ B JeJ0.

25. [lucbmennbie  OTBETHI  (YBEJOMJICHHMSI) Ha IUCHMEHHBIE OOpalleHHs, OTBETHI
(yBemomieHHs) Ha DJIEKTPOHHBIE OOpaIlleHMs], HANpaBlIEHHbIE HAa aapec AJIEKTPOHHOW MOYTHI
3asiBUTENISA, JOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM, IIPEYCMOTPEHHBIM B cTaThe 18 3akoHa.

26. ITuceMeHHble W (MJIM) DJICKTPOHHBIC OOpAIICHUS TPaXIAaH W HOPUIAWYECKHX JIUIl U
JIOKYMEHTBI, CBSI3aHHBIE C UX PACCMOTPEHUEM, B FOCY/IapCTBEHHOM OpraHe, MHON OpraHu3aluu
dbopMupyIOTCS B Jiefia B COOTBETCTBUU C YTBEP>KICHHOW HOMEHKIJIATYPOU Je.

27. O0pamieHusi TpakJaH H IOPUAMYECKUX JIMII M JOKYMEHTHI, CBSI3aHHBIE C WX
paccCMOTpEHHEM, TpH LEHTPATU30BAaHHOW CHUCTEME JIeJIONMPOU3BOJCTBA  BO3BPAIIAIOTCS
JOJKHOCTHBIM JIMLIAM, BEYILIUM JI€JIOMPOU3BOJICTBO [0 OOpAIEHUAM TPaXKJIaH U I0PUINYECKUX
JIUIL, TS LIEHTPAIM30BaHHOTO (POPMUPOBAHUS AT

OOparenust IOpUAMYECKUX JIUL, WHAMBUAYAJIbHBIX MpPEIIpUHUMATENEH U JOKYMEHTHI,
CBSA3aHHBIE C HMX PACCMOTPEHHEM, IPH JCLEHTPATU30BAaHHOW CHCTEME JIeJIONPOU3BOJICTBA
(bopMHUPYIOTCA B JieTIa y UCTIOTHUTEIICH.

Konuu otBeroB (yBemomiileHHWH) TpakJaHaM Ha 3aMe4yaHusl W (WIH) TPEASIOKEHHUS,
BHECEHHbIE B KHHUIY 3aMEYaHMM M NPEUIOKEHUH, M JOKYMEHTBI, CBSI3aHHBIE C UX
paccMoTpeHHeM, (POPMUPYIOTCS B OJJHO JIEJI0 U XPAHATCS Y JOJDKHOCTHBIX JIUI], OTBETCTBEHHBIX
3a BEJICHUE U XPAHEHUE KHUTHU 3aMEYaHUW U MPEITI0KEHUM.

28. IlucbmMeHHbIe 0OpallleHus TpaKJaH U IOPUIMUECKUX JIULI, TOKYMEHTHI, CBSI3aHHbIE C UX
paccMOTpeHHEM, MOTYT (POPMHUPOBATHCS KaK B OJIHO JIETIO, TaK U B OTEJbHBIE JIeNa.

29. llena c oOpamieHussMu 3asBUTeNed (OPMUPYIOTCS B TeUeHHE KaJEHAApHOIO Ioja.
Kaxxnoe oOpamieHne W JTIOKyMEHTBI, CBSI3aHHBIE C €r0 PacCMOTPEHUEM, COCTABISIOT B JieNe
CaMOCTOSITENIbHYIO TPYIIILY.

B cnyuyae mocTynieHus MOBTOPHBIX OOpalieHuid OHM (POPMHUPYIOTCS B JieJa BMECTE C
HpebLAYIIMMHU O0paIleHUsIMH 3asiBUTEIECH U TOKyMEHTAMHU, CBSI3aHHBIMH C MX PACCMOTPEHHUEM.

30.Ilpu QopmupoBaHuM el ¢ OOpalICHUSIMH TpaXIaH W HOPUIUYCCKHX JUI] U
JOKyMEHTaMH, CBA3aHHBIMU C UX PACCMOTPEHUEM, MPOBEPSAETCS NPABUIBHOCTH HANPABICHUS
oOpallleHuii 1 TOKyMEHTOB B JieJia, UX MOJHOTa (KOMIUIEKTHOCTb). HepaspeleHHble oOparieHus,
a TaKXe HENpaBHJIbHO O(POPMIICHHbIE TOKYMEHTHI, CBA3aHHBIE C UX PACCMOTPEHHUEM, B Jielia He
bopMupyroTcs.

31. Cpox XpaHeHHMs MUCbMEHHBIX M (MJIHM) DJIEKTPOHHBIX OOpaIleHUi 3asBUTENCH U
JIOKYMEHTOB, CBSI3aHHBIX C UX PAaCCMOTpPEHHEM, 5 JIeT (B ciIydae HeOJHOKPATHOTO OOpaIlieHus — 5
JeT ¢ AaThl TocieqHero oOparieHus). ['ocyaapCTBEHHBIM OpPraHoM, WHOM opraHuzanuei B
YCTaHOBJICHHOM MOPSAIKE MOKET OBITh IPUHATO PElIeHHE 00 YBEIMYEHUU CPOKa XpPaHEHUS WU O
MOCTOSIHHOM XPaHEHUU COOTBETCTBYIOLINX OOpPAICHNH 3asBUTEICH.



32. Ilpu cozmannu OyMaXXHBIX KOMUN 3JIEKTPOHHBIX OOpAIICHWH WX OpHUTHHANBl B
9JIEKTPOHHOM BHJIE COXPAHSIOTCS B Cllydyae HEOOXOIMMOCTH OATBEPKICHHS YCIOBUI OTIPABKU
(momy4enust) oOpareHuii ¥ (UIK) UCIIOJIb30BAHUS B CIIPABOYHBIX M (WJIH) JOKA3aTeIbHBIX HETSX.

33. Jlena ¢ oOpalleHUsIMH 3asiBUTEIEH U JOKYMEHTaMH, CBA3aHHBIMU C UX PACCMOTPEHUEM,
IIOCTOSIHHOT'O XPAHEHMs NEPENaloTCsl B apXHUB I'OCYIapCTBEHHOI'O OpraHa, MHOW OpraHu3alnuu
yepes3 roJl IocCje 3aBEpIICHUs ASIONPOU3BOACTBA IO HUM.

34. Kaura 3aMedaHuil W MpeUIOKEHUH IOCIe OKOHYAHUS BEICHHS XPAHHUTCS BMECTE C
HOBOW KHHUI'OM IIO MECTY €€ BEACHMs, a 110 UCTCUECHNUHN KaJCHIApHOIO roja — B TEYECHUE S5 JIET B
apxXuBe TOCYJapCTBEHHOI'O OpraHa, HWHOM OpraHu3alud WM Yy HHIUBUAYAIbHOI'O
IpEIITPUHUMATEIIS.

35.[lo wWcTeyeHUMH YCTAHOBJICHHBIX CPOKOB XpaHEHHS OOpamieHus 3asBHTENCH U
JOKYMEHTBI, CBSI3aHHBIE C UX PACCMOTPEHHEM, KHMIa 3aMEYaHUN W NPEMJIOKECHUN IOIJIekKaT
YHUYTOKCHUIO B TOPSAJKE, YCTAHOBJIEHHOM pECIyOIMKAaHCKHMM OpPraHOM TOCYAapCTBEHHOTO
ylpaBiieHus B chepe apXUBHOTO Jieia U JAeJI0NPOU3BOACTBA.



ITpunoxenue

k IlonoxeHuro o nopsiake BeAeHUs
JIEJIONPOM3BO/ICTBA IO 0OpalIeHUsIM
rpakAaH U IOPUANYECKHX I B
TOCYapCTBEHHBIX OpraHaX, HHBIX
OpTaHM3aIX, Y HHINBHIYAIbHBIX
peanpuHUMaTenei

PexBU3HMTHI PerucTPAMOHHO-KOHTPOJIbHOM ()OPMBbI perucTpaumnu
oOpaneHuii rpakaaH U IOPUINYECKHUX JINIL

Peructparmonnbiii uugexc Ne

(DaMI/IJ'II/IH, COOCTBEHHOE UMs, OTYECTBO (ean TaKOBOC I/IMeeTCH) h11%(s10) HHHULIUAJIBI I'PpaKJIaHUHA

Anpec MecTta XKMTEIbCTBa (MecTa MpeObIBaHUS) TpakJaHUHA, aJIpec SJICKTPOHHOM IOYTHI,
KOHTAKTHBIN TenedoH
HaumenoBanne W MECTO HAXOXACHUS IOPUIAMYECKOTO JIMIA, aJpec SJIEKTPOHHOH IOYTHI,
KOHTaKTHBIHA TenedoH
dopma nogauu oOpaleHus
Jlara noctyruieHus oopalieHus
KonunuectBo nmucToB obparieHus
KonnyecTBo MCTOB IPUIIOKEHUI
JlaTbl UAEHTUYHBIX OOpalleHU WM oOpalleHui, CoaepKalINX YTOUHSIONME (AOMOIHSIONINE)
JOKYMEHTBl U (MJIM) CBEACHUS, IOJAHHBIX 3asgBUTENEM [0 HAIpaBJIE€HUS €My OTBETa
(yBemomIieHUS) Ha IEPBOHAYAIbLHOE OOpaleHe
JlaThl, MHIEKCHI* TIOBTOPHBIX 00pameHnit
KoppecnonnieHt, nata 1 HHAEKC CONPOBOJUTENLHOTO MUChMa
Temaruka

Conepxanue
Copepxanve WISHTHUYHBIX oOOpalieHuid wiu oOpalleHud, CoAep)KallMX YTOYHSIOIINE
(momosHsIONME) TOKYMEHTHI M (WMJIM) CBEICHHMS, MOJAHHBIX 3asBUTEIEM JI0 HAIPABJICHHUS €My
oTBeTa (yBEJOMJICHH) Ha IEpBOHAYaIbHOE O0palleHne

Pe3omonms

HUcnonaurenb Cpok UCTIOTHEHUS

JIOKyMEHT HampaBJIeH HAa UCTIOJTHEHUE

JlaTa HanpaBieHUs CpoK UCTIONHEHUS JlaTa ucronHeHus

X0l pacCMOTpEHUS
OTMeTKa 0 Bblaue NpEeANUCcCaHus U €ro UCIIOTHEHUHN
Pesynbrar paccmoTpenust oopaiieHust
Jlata oTBeTa (yBEIOMIICHHUS ) 3asIBUTEIIO No
OtMmeTka 00 0OBSBIICHUH OTBETA 3asIBUTEIIO B X0JI€ TUYHOTO MpUeMa
OTMeTKa O CHATUM C KOHTPOJIA
JloxyMeHT noamuT B Aeno Ne

*[IpocTaBIsIFOTCS TPH PHUCBOCHUH TIOBTOPHOMY OOpaIleHNI0 0YEPETHOTO PErHCTPAlMOHHOTO HHJIEKCA.



